NADCITADEL / AUTHOR RESOURCES

Journal Planning Worksheet

01 The purpose

Who is the journal for, and what should using it help them do?

02 The experience

Guided prompts, free writing, trackers or a mix? Describe the tone and intended rhythm of
use.

03 The structure

List the sections in order. Identify pages that repeat and how many entries you need.

04 The wording

Gather the exact approved prompts. Clearly mark text that must remain unchanged.
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05 The writing space

Estimate how much handwriting room each answer needs. Test a sample page with a pen before
duplicating it.

06 The appearance

Describe your colours, type preferences and visual references. List any supplied
photographs or artwork.

07 The format

Print, screen PDF, fillable PDF or editable template? Specify how readers will actually use
it.

08 The review

Check sequence, writing room, legibility and any repeated labels. Record the next revision
needed.
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